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From To

A. PALLAVI, The Principal,

Dept. of Commerce Govt. Degree College
GDC, Narasannapeta Narasannapeta

Sub: Regarding to start certificate course on Basic Accounting Terms

Respected Sir/Madam,

I am A. PALLAVI working as a contract faculty in the

Department of Commerce in our college. This is regarding with

conduct subject related certificate course introducing for student’s
benefits of our department on
“BASIC ACCOUNTING TERMS”. The course duration should
be 30 days. We are going to start in the academic year 2018-2019.
i.e from 15-10-2018 to 13-11-2018.So this is my humble request
you to permit us for the establishment of above course.
Thanking you Sir/Madam

.,',l"q F-},_I:-_{f' el

Yours Sincerely
LECTUREM®
GOVT. DEGREE COLLERE
NARASAMNAPETA-532 127
Snkakulam DisL
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE ON 2018-2019

The faculty members of the Commerce Department met in the Principal’s
chamber to discuss and review the conduct of the Certificate Course titled “BASIC
ACCOUNTING TERMS” under the Chairmanship of the Principal and the faculty
of the Department of Commerce on 13-11-2019.

AGENDA:
Starting of Certificate Course for | B.COM GENERAL Students.
RESOLUTIONS:
1. Itis resolved to start the Certificate Course titled Basic Accounting Terms from
15-10-2018 to 13-11-2019 (30 days) for the academic year 2018-2019.
. Itis also resolved to frame the syllabus, regulations for the successful
competition of the Certificate course titled “BASIC ACCOUNTING TERMS”.

. Enrolled 10 students in this Certificate course.
. Resolved to conduct classes at 4.30pm.
. Resolved to conduct exam of completion of the course and issue certificates to

qualified candidates.

. Qualifying marks in 60%
-\;ﬂ r'F;_ﬂ-_'L"_f‘_ Py

Signature

LECTUREM
GOVT. DEGREE COLLEGE
MNARASAMNAPETA-832 431
Srindhikam DisL
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CIRCULAR

Date: 12-10-2018.

This is to inform that the Department of Commerce is going to be

conducted a subject related Certificate Course from 15-10-2018 to 13-11-2018 for |

year students of B.Com (GENERAL) on “BASIC ACCOUNTING TERMS”.

The students who are interested can enroll their names to concerned
Department on are before 12-10-2018.The duration of the course is 30 days. The

candidates who secure 60% of the marks in the examination will get the Certificate.

gﬂ r-F;_ﬂ-_-l}_ P

Signature
A.PALLAVI

Contract Lecturer in Commerce

Department of Commerce




GOVERNMENT DEGREE COLLEGE, NARASANNAPETA
DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE 2018-2019

TOPIC : “BASIC ACCOUNTING TERMS”

ENROLLED STUDENTS LIST

HALL TICKET NAME OF STUDENT

1800461002 D.GANESH

1800461003 G.NAVEEN

1800461004 G. VANI

1800461006 G. RAMARAO

1800461007 LJANARDHANA

1800461008 LINDRAJA

1800461009 J.MALLESH

1800461011 K.MALLESH

1800461013 M.SHANMUKHARAO

1800461017 P.SATEESH

A B0 e

. LECTURE®

GONT, DEGREE COLLEGE

MARASAMNAPETA-B52 421
Srikakulam DisL
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2018-2019

TOPIC : “FUNDAMENTALS OF

ACCOUNTING”STUDENTS

ATTENDENCE LIST

HALL TICKET NAME OF STUDENT

1800461002 D.GANESH

1800461003 G.NAVEEN

1800461004 G. VANI

1800461006 G. RAMARAO

1800461007 I.JANARDHANA

1800461008 I.INDRAJA

1800461009 J.MALLESH

1800461011 K.MALLESH

1800461013 M.SHANMUKHARAO

1800461017 P.SATEESH

W

FREIRC I
SOWT, EGREE COLLEDE
L - I - B i HARASAMIFAPETA-ST] 431
E-rm aaubpmy Lkl

LEM
GOVT, [k I'Fh'l.'l' COLLEGE
HARAGAMNNAPETA-532 411
Srikakiilam Disi
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GOVERNMENT DEGREE COLLEGE. NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2018-2019

BASIC ACCOUNTING TERMS

REPORT:

As a part of academic activity, the Department of Commerce has
conducted Certificate Course in “BASIC ACCOUNTING TERMS” from 15-
10-2018 to 13-11-2019 for the academic year 2018-2019.The important
objective of the course is to improve basic knowledge in Commerce among
the UG degree students. As per the instructions given by the Principal during
the minutes of the meeting 10 members of students are enrolled into the
Certificate Course for Ist year B.Com (General) to enrich the concepts the
Accounts, the Commerce faculty members have engaged classes 30 days and
depth the basic concepts of the subject. At the end of the course, an external
examination with fill in the blanks and multiple choice questions has
conducted for the assessment of learners understanding levels of knowledge.
The minimum qualifying of marks for the award of certification is 60%.All the
students completed the course successfully and got certificates during the

academic year 2018- 2019.
7|Page
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GD’UERNMENT DEGREE COLLEGE

PP

GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2018-2019

BASIC ACCOUNTING TERMS

OBJECTIVE OF THE COURSE:

The course will deal especially limited section of specific topics
included in the CBSE XI &XIl commerce to gain comprehensive
understanding of all aspects relating to financial statements, and which
therefore have wide applicability. These are also the topics that are
conceptual the deepest and must therefore be understood as clearly as
possible this will be the overall objective of the course.

Course Duration: 30 days.

Level: UG
Course type: Scheduled

Certification: Certification will be givenon the continuous
comprehensive evaluation of Students performance in the learning
activities.

8|Page
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GﬂvERNMENT DEGREE COLLEGE

Py i

S YLLABUS OF THE COURSE:

Business Transactions
Account

Capital

Liabilities

Assets

Receipts

Expenditure
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G OVERNMENT DEGREE COLLEGE, NARASANNAPET

DEPARTMENT OF COMMERCE

BASICA NTING TERM
SUBJECT RELATED CERTIFICATE COURSE-2018-2019

QUESTION PAPER MARKS: 20

I. Multiple Choice 10x2=20
1. The Statement of Profit and Loss is also called the*

A. Balance Sheet

B. Income Statement

C. Statement of Cash Flows

D. Statement of Financial Position

2. Which of the following is not a type of cash flows shown in the Cash Flow Statement?*

. Operating cash flow

. Investing cash flow

. Accounting cash flow
. Financing cash flow

3. Which of the following is not a current asset?*

A. Cash

B. Accounts receivable

C. Inventory

D. Property, plant, and equipment

4. What are the effects on the balance sheet when a company borrows a two-year bank
loan of $1,0007*

A. $1,000 creditin current liabilities; $1,000 debit in current assets




B. $1,000 credit in current liabilities; $1,000 debit in non-current assets
C. $1,000 credit in non-current liabilities; $1,000 debit in current assets
D. $1,000 credit in non-current liabilities; $1,000 debit in non-current assets

5. What happens to the balance sheet when a company makes sales of $500, of which $300
is paid in cash and $200 is sold on credit?*

A. $300 debitin cash; $200 debit in accounts receivable; $500 credit in retained
earnings
B. $300 credit in cash; $200 credit in accounts receivable; $500 debit in retained
earnings
. $300 debit in cash; $200 debit in accounts payable; $500 credit in retained earnings
. $300 credit in cash; $200 credit in accounts payable; $500 debit in retained
earnings

6. What happens to the balance sheet when a company pays salaries of $5,0007*

A. $5,000 credit in cash; $5,000 debit in accounts payable
B. $5,000 credit in cash; $5,000 debit in retained earnings
C. $5,000 debit in cash; $5,000 credit in retained earnings
D. $5,000 credit in cash; $5,000 debit in accounts receivable

7. Which of the following is the correct formula to calculate operating income?*

A. Operating income = Revenue - Direct operating cost

B. Operating income = Revenue - Indirect operating cost

C. Operatingincome = Gross profit - Direct operating cost
D. Operating income = Gross profit - Indirect operating cost

8. Given the following Balance Sheet extract, calculate the net profit on the Income
Statement. (Assuming tax rate = 10% of operating profit)*

A37 B.25 C21 D.33

9. Company A used $3,000 worth of office supplies this year but the costs were not paid for
until next year. Which of the following is not a result of this transaction?*

A. An expense of $3,000 is recorded on this year's income statement

B. Thereisa $3,000 credit in cash on the balance sheet

C. Anaccrued expense of $3,000 is recorded as current liabilities on the balance sheet
D. Thereisa $3,000 credit in office supplies on the balance sheet

10. Company B purchased an equipment for $600. The equipment has a useful life of 4
years and a scrap value of $50 at the end of year 4. What is the depreciation expense for
year 1 (using straight line method)?*

A. $137.5 B .$150.0 C. $50.0 D. $122.5

-\;,t" = EI__I:!_ Mot

LECTURER
GONT. DEGREE CUOLLEGE
MARASANNAPETA-852 421

Srikakulam DisL
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GOVERNMENT DEGREE COLLEGE
NARASANNAPETA - SRIKAKULAM DIST

DEFARTMENT OF COMMERCE
CERTIFICATE

This is certify tAaf Mr/ Mrs Aas
successfnlly completed cortilicate courge of 60 Rowrsg in BASTC
ACCOMNTING TERMS “organized Gy Department of Compmerce for
the academic yoar 2018-20719.
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From ! To:

i
P. Surekha The Princips
Dept. of Mathenmatics Govt. Degree College

GDC, Narasammapeta Marasannapeta

e

dii'g.‘ghsub; Regarding bo start certificate course on Fundamentals of Group Theary

Hespected SirMadam

1 am P, Surckha working as # faculty in the Department of Mathematics in our
College. This is regarding with conduct subject related certificate course introducing for
students benefits of our department on “Fundamentals of Group Theory™. The course
duration should he 20 days. We are gomng to start in the academic year 2018-201%. L e

m D4-017-201% 3018 So this is my hornble request you to permit us for the
estghlxhment of above course.

Thaitking vou SirMedam

PrELRE AR
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA
BEPARTMENT OF MATHEMATICS

SUBJECT RELATED CERTIFICATE COURSE ON 2015-2019

The faculty members of the Mathematics Department met in the Principal’s chamber o
discuss and review the conduct of the Certificate Course titled FUNDAMENTALS OF GROUP
THEORY under the Chatrmanship of the Principal and the eulty of the Deparment of
Mathematics on (4-07-2018,

ACENDA:

Stasting of Certificaie Course for | B.Sc (M.P.C &M.P.Cs) Students {11 Semester].

RESOLUTIONS:

I, Itis resobved 1o start the Centificate Course tithed Hasse Comcepis of Sald Geometry fom
04-07-2018 10 23-07-2018 {20 days).for the academic year 2018-2019

 Itis also resobved to frame the syllabus, regultions for the successful completaion of the
Cemnilicate course tilled * FUSTTAMENTALS OF GROUP THEORY *

. Enrolled 10 stadents in thix Centificate courss
4. Resobved to condisct clagses 3l 4. 30pm.
. Resohved to conduct exarn of completitson of the course and issae certificates to qualified

candidates.

6. Cualifying marks in 40% @ Eh__[::_-'-

Members Present : g PUIER
Govl l::ll.'l.Ju.-u:I Collisge

L - Hovs Ko ( N ARIRERNAR ET A

L
8
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s T

This i% te inform that the Department of Mathemat ics s going to be conducted suibpeet related
Certificaie Course from 04-07-2018 to 23-07-2018 for 11 year studerts of B Sc (M.P.CEM.P.Cs) on
“FUNDAMENTALS OF GRDUP THEORY ™ . The students who are imerested can enroil ther
names o concerned Depariment on are before 02-07-2018, The duration of the course is 20 days. The
enndidates who secure 407 of the marks in the exarminatan will get the Certificate

UI "—; F’» ’['_;'-

||u||.| ul-"l LDH\.'I.]L"

PRl RN R PETA

|L.eciurer in Malle s

Depariment of Muilemsiics
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SHIKAKULAM DISTRICT
DECARTMENT OF MATUEMATICS

SUBJECT RELATED CERTIFICATE COURSE-2018-1019
LLED STUDENTS LIST

GROLUT ~ NAME OF THE
RS STUDENT
BScMPCO)| BKalyani |
B.5c (M.P.C) B.Poarmavaii

B.Sc (MP.C)
BSc (MPC) |
B.Sc (M.P.C)
_H-'_E-.'{f_'r‘l.F'-T-Tl s
B.Sc (M.PL)
B S (MP.C)

—

Se (M.PC)
B_Sc (M.I'.C3) | K Anil reddy
B.Se (M.P.Cs) B Simhachamlam

B.Sc (M.P.Cs) R Kokesl

B,Sc {M.P.Cs) S Gopi

B.5c (M.P.Cs) Ch Barga Rao

whe
1% :l'i_:,ll :

{irnﬁun:
AR
[ =% A I’Hﬂ
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P wsnan norQsannooein, iI-.e;'Hg:r.nil.mm

GCOVERNMENT DECREE COLLEGE, NARARANNAPET A
IEPARTVES T OF MialEMATH S

.H-IIBI'I.-ET { FUNDAMENTAL OF GROUF THEORY

CROUT

NAME OF THE
ETUDENT

i

B.8¢ (M.P.C)
B.Sc (MP.C
B.5c (M P.C)

B Kalyani

B, Poarmsialhi

B. Thavitayys

B.5c (MP.C)

B Seciaram

B.Sc (M.P.C)

0, Bhasker msp

B.Sc (MPC) |

G Prosud

E
e o

(B.Sc (MP.C)|

G Satyam Babu

BSc (MPC)|

K Sravani

o M by

B.Sc (M.P.C1|

K_Marasimbilu

[
==
P e
o

B.Sc (M P.C]|

K Prasada rao__

5N

0
1
1
1
£l
5
&
7
E
7
14
11

Se(MPL)
Sc (MP.C)

M_Sai kursas

Mol Fan b s

B (MPL)

TP rammn

S (MPC)
Se (M.PC]

. 5as

hE
S -

B =

R il lamo

P, Rambabu

|
W

B.Sc (M.F.Cs)

K. Anil recldy

B.5c (M.ICi)

"B Simhachamlam g

B.Sc (M.P.Cs)
[B.5c (M.F.Ca)

. Rokesh

hE
Sl

5.(am

(B.5c (M P O

rh Bg iflso

e i Msithomslics

Deparnmient of Matbenaiics
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. VE AL A :
SUBIECT RELATED CERTIFICATE COURSE-2018-20019
FUNDAMENTAL OF GROUP THEORY
REPORT :

As a pari of ncademic activity the Department of Mathematics has conducted Certificate Course
in “FUNDAMENTAL OF GROUP THEORY™ from 04-07-201% 10 13.07-2018 for the
scademic yeur 2018-2019 The important objective of the course 1s to improve hasic kr.-_-:w- hedge
in Mathematics amang the UG degree students. As per the instructions grven by the Prncipal
during the minutcs of the meeting 20 members of students are enralled into the Certificate
Course for [lst year B.Sc (M.P.C&M.P.Cs) to enrich the concepts the solid geometry, the
Mathematics faculty members have engaged classes 20 days and depth the basic concepls of the
subject. At the end of the course , an extemal examination with fll in the blanks and mwltiple
choice questions has conducted for the assessment of lexroers understanding levels of

knowledge . The minimum qualifying of marks for the sward af centification & A% All the
students completed the course successfully and got certificates during the acadermic year 2018-
2019,
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S

The course will deal especially Nmibied section of specific lopics included in the CHSE
X1 &X11 Mathematies curricular, topics to be diveussed arc those which invalve basic
concepts and formulas, and which therefore have wide applicability. ‘These are also the
topics that are conceptual the deepest and muast therefore be understood us clenrly as
passibile this will be the averall abjective of the cowrse,

Cowrse Darathon : 20 days.

Lovel : UG

Course iype @ Scheduled

Certification : Certification will be given on the continuoes comprehensive evaluation of

Stwdents performunce in the learning sctivities.
SYLLABUS OF THE COURSE
UNIT-1 = 5§ HOLURS)
INTRODUCTION
SYMBOLS
FUNCTIONS

RELATIONS
SETS

UINTT-0 = (DU S

= BINARY OPERATIONS
* ALGEBRAIC STRUCTURE

# CLASSIFICATION OF GROUPS SEXAMFPLES
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UNIT B0 ¢ (1HOTRS)
s PROPERTIES OF GROUFS

UNTT-IV ¢ (10 IOLRS)
»  SDCKS AND SHOES MPROTERTY

s SIUBGROUP TESTS

UNTT=1% ; {5 HOLURS)
+ PERMUTATION GROUFS
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s T

LEE AR LALESE Ll MALUENIALICS

TIME : 30 5MIN

1. A wam empty set A | fermed s an algebrale stredure
sl With respoct 1 Binary Operaison *
by With respect in Termary Operation ™
€} With reapect in Bengry Operatson ¢
41 With respeci i Linary Oiperation —

 in called n Semd grou

T ] —
A sl b T+

al {R*) L A

)+

. onidken fer memekd B L e i

al |afela ) [a®eiric*al c) Greinpreh}

T di (¥ =i r=iniy]

= {01k e .
1.| 'Sm.-np B Sub group ob Cvehe group i abelian group

A resap (M%) i said 00 be abelian if
&l [yl VI e e

idrmny cicimmt o Wam___ whearel
Gt td g0 d) Homomaophic

5 Asspcisive ) et mbivee o T

If & . B & C are bnvertible mutricn fhe cxpresmiss (AR '} HCAY)'C! pealuates ta |
al W kC'RC cl Al diC'H

A relatban [34* TR 57=57"[78"14) cam have gty
a) [sribarive kb Assacialive £ Cernmrmisalv e dj Closure

s the muliiplicaiive ldesiity of nafural susiliens
a) @ ki -1 SR

1 The set of rational numbers from an sbolian group sndor £
al  Associalive i {Rossare o) Muliplication il Additian
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. NARASANNAPETA-SRIKAKULAM DIST.-532421.

Becredited by MAAC 'B' Grade
(Affiliated to DR.A.R Ambedkar University)

To

The Principal,
From

Govt. Degree College,
V.Lukepaul,

. . Narasannapet .
Faculty in Chemistry,

GDC, Narasannapeta.

Sub: Regarding to start certificate course on Basic Principles in Chemistry .
Respected sir/madam,

| V.Lukepaul working as faculty in Chemistry in this college . This is
regarding with conduct subject related certificate course introducing for students
benefits of our department on Basic Principles in Chemistry .The course duration
should be 30 days . We are going to start in the academic year 2019-2020 ie...
21.01.2020 to 27.02.2020. So this is my humble request you to permit us for the
conducting of above course.

Thanking you madam,

\ Yoqrs Sincerely,
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A GOVERNMENT DEGREE COLLEGE ﬁ.ﬁ"w
NARASANMNAPETA-SRIKAKULAM DIST.-532421. 1.& *'#

Arcredited by MAAC "B’ Grade ,ﬂi__,u__‘f
(affillated ta DR.B.A Ambedkar Unleersity)

SYLLABUS OF THE COURSE

BASIC PRINCIPLES IN CHEMISTRY

MODULE 1 (5 DAYS)

Introduction to analytical methods :  Methods of determining concentration
of solution- molarity,molality,normality,molefraction,%by weight,%by
volume,yield.

MODULE 2 (10 DAYS)

Treatment of analytical data : Sampling methods, significant figuresTypes of
errors, Accuracy ,precision, mean ,mode ,median ,standard deviation ,confidence

limit.

MODULE 3 (15 DAYS)

Instrumental  techniques: Principle and  applications of  GC,
HPLC,LCMS,Conductometry,UV-visible spectrophotometry,Flamephotometry.
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# = GOVERNMENT DEGREE CGLLEGE o
ﬁ NARASANNAPETA-SRIKAKULAM DIST.-532421. = HI';;

Accredited by MAAC "8° Grade
(Affiliated ta DR.B.RAmbedkar Unlvearzity)

Eild rari

SUBJECT: Basic Principles in Chemistry
QUESTION PAPER
MARKS : 50M

. What are the units for morality (

1) moles/ lit 2) liter/mol 3) moles/gram 4) gram/moles

If 2 moles of salt is dissolved to form 1 lit of solution, calculate the morality of the solution
(

1) 1 Msolution 2) 1.5 M solution 3) 2 M solution 4) 2.5M solution

How many moles of NaOH are needed to dissolve in water to make 4 lit of a 2M solution
( )
1) 0.5M 2) 2m 4) 0.5 mol

What is the unit of mole fraction

1) Kg/m’ 2) N/md 2 4) No unit

What is the mole fraction of 4 moles of sodium in 8 moles of HCI
1) 0.24 2) 0.48 3) 0.56 4) 0.72
A mixture of gases so 2 0 2 and 4 grams of N 2 and total mass of mixture is 10 g , what is the sum of
mole fraction of so 2and o 2 ( )
1) 0.25 2) 0.5 . 4) 1
If the mole fraction of Na is 0.25 in 9 moles of liq co2 what is the mole fraction of Na... (
1) 0.10 2) 0.15 3) 0.20 4) 0.25
The normality of 0.98 % ( W/V) H2 So 4 solution is (
1) 0.1N 2) 02N . 4) 1N
A meter reads 125 V and the true value of the voltage is 125.5 volts Find the static error of
instrument
1) 125/0.5V 2) 125V 3) 0.5V 4) 0.5/125V
. The error caused by poor caliberation of the instrument is called
1) precision error 2) grosserror 3) systematic error 4) random error
11. which of the following parameters used in statistical analysis ( )

1) mean 2) median 3) variance 4) all of the above




. Precision is defined as (
1) repeatability 2) reliability 3) uncertainity 4) accuracy

. Trueness from the reference measures
1) Precision 2) mean 3) accuracy 4) recall

. The expected value of voltage across a resistor is 80 V. However, the measurement gives a value of
79V Then % of error & relative accuracy are ( )
1) 1.25 %,0.9875 2) 12.5%,0.09875 3) 0.125%,0.009875
4) 1.025%,0.0009875

. average of three numbers be 16.if two of the numbers are 8 and 10,what is the remaining number

1)-30 2) 18 3) 12 4) 30 ( )

. The mean of six numbers is 47.if one number is excluded ,their mean becomes 41.the excluded number

3) 60 4) 45
. If the difference between mean and mode is 48 and median is 12,find mean
1) 38 2) 36 3) 42 4) 28
. Mean deviation of the data 3,10,10,4,7,10,5,7 from mean is
1) 2 2) 2.25 3) 3 4) 3.25
Find the median of the given set of numbers 2,6,6,8,4,2,7,9
1) 6 2) 8 3) 4 4) 5
. Select the wavelength range corresponding to UV-Visible region (
1) 400-800nm 2) 200-800nm 3) 25m-2.5m 4) none of the above
. The number of double bonds present in carotene is (
1) 5 2) 10 3) 11 4) 1
. Which of the following spectroscopy techniques is associated with molecular absorption

)

1) UV-Visible spectroscopy 2) IR spectroscopy 3) X-ray diffraction 4) 1and 2

23. Which of the following HPLC pump has limited solvent capacity ( )
1) Reciprocating 2) Displacement 3) reciprocating dual pumps
4) all ofthe above
24. The units of conductance is
1) ohm 2) Tesla 3) Seimens 4) None
25. capillary columns are open tubular columns constructed from which of the following metals.............
( )
1) Glass 2) Metal 3) Stainless steal 4) Fused silica
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@,  GOVERNMENT DEGREE COLLEGE
« B NARASANNAPETA- SRIKAKULAMDIST

DEPARTMENT OF CHEMISTRY
COURSE. CODE :04-CHE-3019
CERTIFICATE

This 15 b certify that

of ___ _puccesslully completed Certiflcate course on I

" BASIC PRINCIPLES IN CHEMISTRY Zand scored prade

ducipg the academic year J019-20Z0,

Copres coordinator
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i

Trinm Tai

& Paramaoswar Fai, The Prircipal.

Iepadment of oty vinwernment Degroe Collsgs,
G, Memsanmapita PlarmsEn el

WER, o
I:I#"":M

Em&ﬁnmmhu&ﬂrhmumww. Thia & reparding with conduc

s start centificsts com: o Landscape Gasdening

sshica refsted certiffeme course introducing for student  bencfig of our depatment an
“I.uﬂuptt‘;nrdnlq".m:mm}unmmuheﬂiﬂ%’unmmmjnIhﬂ
scadernbe vear 2020:21 Le, from $1-02-2021 te 23-00-2021, Bo, this is my humble request you to

permit us for the establishisent of shove cerificie course.

Thankizg you radane,

Yoars slncereky

B

S Poromaeswors Rao

" LECTURER
Gt ngErH Colleoe
pAG AGANMAREY
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GOVERNTMENT DEGREE COLLEGE, NARASANNATETA. SRIKAKULANM
DEFARTMENT OF BOTANY

A ] ML ATRE G

T (ecubiy membser of the Depadnvest of Dotony met @ dhe principal’s chamber

discusa  and fevien the condiiet of the Cortificile Cotrss ke “LANDECAPE  GARDOMING
umsiler che Cliairsanship of the prineipual s the foculty of the depaimens on 24-01-202]

AGEMDN, ¢ Suning of cenilicae eooese o B.Sc {CRZ) studenis
REESOLUTIONS

13 It resolved to mian the cetificme sourse tinled Landseape Crardeming from 00-03-20821 o
IH-DA-2ED (45 dmys) [or the peadersic yes 2N20-21.

1 N e abuo resolved o frome the syflabus, regulotions for te seecessisl campletion of the
ceribfenle coume litled Landscaps Gordesing.

3) Eamlled 14 sudonia te this course.
4} Resalved io condunt alasses & 4 1o Span.

& Rosalved w0 copdint exam wher comspletion of tho course sl s coriilimtes & qualifiod
cxmdidaien

6F Cuinlfrmp Marks 5 S0%

Sigerure alihe I
LECTURER

Gaovl. Degres Colloge
N.Anns.aHHAP!T!
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MNARASAMMAPETA-SRIKAKULAM DIST.-532421.
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Dt 25-00-2021

This is w0 infem Sal he Depammen of Romay 5 going 0 be sendussed 2 subjest releed
cenificaie course (rom 01=02-2001 o 23032021 for the Snelenis of Bbe (O3] on “Landsoape
Gardeming”. The sfadents whao are mteovsied mn |l thelr names 0 soncomed [epasimest on o
bedore 30002021, The durstion of the cosse & 48 daye. The candidstes who seoore 405 ol the

marks in tho examination will gof their cortificaie.

LT

Hesd ol the Department

por S et R

S PARAMESWARA RAD
M. 5e., BUES,, M Phil PGDES
Locturer In Bazany

Govi Doagres Lullags
HANERHASANMARETA
Bl i sbanad T | G147
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GOVERNTMENT DEGREE COLLEGE, NARASANNAPETA, SRIKAKULAM
DEPARTMENT OF BOTANY

s = L bt

SYLLABUS OF THE COURSE
MODULE 1 {6 DAYE)

EITRODUCTION TO LANIESCAPING

Lan dscaping Defition, Hislery, Introducsion i tha prefession af kndscape architsciure,
mﬂmmlnh,hmumﬂihhmnwmm.

MOAILE 2 {8 INANS)
PRINCIFLS OF LANDSCATE DESIGH

Cresning Lamdceape affects.

Elermenis of unify, seile, tlass, 8 ispl sty, Vanety,
Emphids s Segeence e they apply 10 line, form, jextare and oolor.
MODULE 3{ & DAYS)

GARDEN ELEMENTS AND DESIGNG

Mgjer Elemenes - Planls and Water
Minor Flemanis —Sioies, Bricks, Tiles, Tor, Mistal Girass, Finstic and Wood
Otker Elenieis — Light, soond, Arma, Toech, Food, Amusersant ks

MODULE & (5 DAVE}
TOOLS AND IMPLEMENTS USED [N LANDSCAPFE GARDENING

Tools and plamt protection vquipments are commenly uied in the hoticultum| oops
Ganliening of Public Places - Places of himorical bmportesce, Refigious Places, Buddhies iemples,
Hindu temples.

MODTTE 575 TAYS)
LAYOUT OF DIFFERENT 5TYLES OF GARDENS
Hisiory nod Ancient pedesing, Foemal Cardesa, [sfonmal Gandoas, Wild ganden, Public Building,

Educaliosal Insticmions, Facinries, Basic guidelines for a home landscpe,
Wislt io s Hortizuliure nesrsery and Gardening of peblic ploces.
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GOVERNTMENT DEGREE COLLEGE, NARASANMMAPETA, SRIKAKLULAM

DEFARTMENT OF BOTANY

CER] TFICAT g A LAN x LARIDE

R ECTIVE OF THE CONRSE;
~ - - = he
The coairse in Lmtﬂrhllmbmndlﬂmﬂiﬁhm?m_mphw1
course for job emiry Imn landscaping fields or 10 contmue advanced maiming in hh.her
education. A combination of subject matter nnd nctivities is designed o teach iechnical
knvwledge and skills for entry-level positions i gl ling, selecting, aod servicing,

Typical instructionnl activities include hands-on experiences with the plarming sanel -nﬂm.:l[nn
af mdminhhﬁrﬂmuﬂmﬁnnil:ﬁjﬂpﬂ.ﬂnluﬂmﬁ:ﬂp—a:ﬁlmmnnm
with Public Buildings, Educationol Institutivne, Faciories, Hasic l‘uid‘n]utlﬂ far & homse
landseape , phanming snd Emplenenting a relevint supervised apriculiurn] experience.

This course & 3 comparent of the Agricalmre, Food and Matural Hesources Parthway,
Horticulnire

Course duration | 45 days

Le=yel T Ud
Course type 1 scheduled
Certification . certification will be given oo the conlinuous comprehensive evaluation of

students performancs in the lcaring ecivities.
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GOVERNTMENT DEGREE COLLEGE, NARASANNAPETA, SRIKAKULAN
DEPARTMENT OF MOTANY

CERTIFICATE CUMUSE ON LANDSCATE CGARDENING, 20340-11

ENROLLED STUDENTS LIST
SN Wear Grﬂ, Hall ticlel Mo Mama af the studeni

I |10 year B.5c (CHE TROMIS00T iﬁjﬁﬁﬁEﬂ"“%?%%%EEyﬁ
2 | 1N year B.Sc (CBZ) | 18035010 ¥ Samdhya

[ 3 | Myesr B.5c (CBZ) | 190435002 B Madhanvi I
4 |1 year B.5c (CBZ) | 1800435008 »lemalatha en g iy s
§ | Oyenr B.5c 1B00435010 LLA Q. ;
& | I year B.Sc (CHZ) | 202004059002 A _Bhavani n-gF

7 |1 yeur B.5c (CBZ) | 202004049007 [Ch.Madhav ;
8 |1 year B.5c (CBE) | 202004049008 D.Lakshmi PrasanmaD- Pomisanme)
9 1 year B.Ec(CBE) A0S0 CSamsera :
10 |1 year B.Sc (CBZ) | 20000404901 7 K _Suresh
11 | 1 year B.Se(CBEZ) | 202004049020 M Mounika
12 |Tyear B.Sc(CBZ) | 202004049075 U Hasikha
13 |1 your B.Bc (CBZ) | 203004049026 U Lavamys
14 |1 vyear B.S5c (CBL) 202002049078 . Sireesha

R B

[ B
T

& PASEME

e e qal g Dhas

pa RAD

SWARM O es
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GOVERNTMENT DEGREE COLLEGE, MARASANNAPETA, SHIKAKLULAM

DEFARTAMENT (3F ROTANY

CERTIFICATE COLRSE 0N LANISCAPE GARDENING, 20221

REPORT:

As a part ol academic activity . the department of Solany  has conducted certficate cowrse
‘Landscape Gardening’ from 01.02.2021 to F3.03.3071 for the scademis year 20202021 . The
imponar objective of the course i the siodent compl=ting be course for job emry inta
landscaping Melds or 10 continue sdvanced trainicg In higher edusation e imprevs Beie
Imoafedge in Landscaps Gardeniag smong the degree students. A per the mnanctions ghven by the
princpal dusing the minuies of the meeting 14 members of siudents are errolled o e the cenificate
course for B.5c. {CBT) te snrich she Landscope Gardening. The faculty member have engaged dasses
tor 30 days and dealr the bate concepte of the suhject. At the end of the course, an estormal
exsmdnarinn  with moltiphe dhidde guestions ke corndotied for the asessment of learnsnsy
wriel ersfanding beeels of knowledge. The minimum gualifyicg of marks for the @wand of certification =
4%, All the students completed the cowrse successfuly and got cenificatis during the academic

e B0 2021
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Accredited by MAAL "B° Grade
{Affiliated to DR.B.A.Ambedkar University)

GOVERNMENT DEGREE COLLEGE

MNARASANNAPETA
Accredited with ‘B Grade by NAAC

Department of Botany

'ERTIFICATE
This is to certify that Mrﬂ;_ﬂiﬂkﬂ]ﬂfm .

has successiully completed Certificate Course on
“landscape Gardening Certificate Course” organized by the
Department of Botany for the Academic year 2020-21.

;_._ -
Ap Yt
mumr s mﬁ% HFE'-AEN “

GOVERNMENT DEGREE COLLEGE

NARASANNAPETA
Accredited with ‘B’ Grade by NAAC

Department of Botany

CERTIFICATE OF COMPLETION.

This is to certify that Mr./Miss.
has been successfully completed Certificate Course of 30 hours in

“ Landscape Gardening Certificate Course " organized by the
Department of Batany for the Academic year 2020-21.

B : il

Course Co-ordinator AU C -nfﬁnatnr Prindipal
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CLASS WORK SESSION

VISIT TO AN HORTICULRAL NURSERY
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From To

A. PALLAVI, The Principal,

Dept. of Commerce Govt. Degree College

GDC, Narasannapeta Narasannapeta

Sub: Regarding to start certificate course on Tally Prime

Respected Sir/Madam,

| am A. PALLAVI working as a contract faculty in the Department of
Commerce in our college. This is regarding with conduct subject related

certificate course introducing for student’s benefits of our department on

“TALLY PRIME”. The course duration should be 30 days. We are going to
start in the academic year 2021-2022. i.e from 22-08-2021 to 20-09-2021.So
this is my humble request you to permit us for the establishment of above

course.

Thanking you Sir/Madam
g‘:‘i = ﬁq_ﬁ_&_ F-\_-t:l S

Yours Sincere

LECTILRE®™
EOYT. DEGREE COLLEGE
HAHJ.'EAH-'-IAFETA-EI;' =y

SrikakLlET Dist
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Accredited by NAAC 'B° Grade
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GOVERNMENT DEGREE COLLEGE. NARASANNAPETA
DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE ON 2021-2022

The faculty members of the Commerce Department met in the Principal’s chamber to
discuss and review the conduct of the Certificate Course titled “TALLY PRIME ” under the
Chairmanship of the Principal and the faculty of the Department of Commerce on 18-08-

2021.

AGENDA:

Starting of Certificate Course for B.COM Students.

RESOLUTIONS:

1. Iltisresolved to start the Certificate Course titled Basic Accounting Terms from 22- 08-
2021t020-09-2021 (30 days) for the academic year 2021-2022.
Itis also resolved to frame the syllabus, regulations for the successful competition of
theCertificate course titled “TALLY PRIME ”.

Enrolled 31 students in this Certificate course.
Resolved to conduct classes at 4.30pm.
Resolved to conduct exam of completion of the course and issue certificates to

qualifiedcandidates.

Qualifying marks in 60%

-l'ﬂ. I'_'-."n_':l_ﬂI e e Y
Signature
GovT. DEGHET COLLESE

HARASAMNWNAFETA &332 adn
Brikakalam nd,
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CIRCULAR

Date: 18-08-2021.

This is to inform that the Department of Commerce is going to be
conducted a subject related Certificate Course from 22-08-2021t020-09-2021 for

LILIIl year students of B.Com on “TALLY PRIME ”.

The students who are interested can enroll their names to concerned

Department on are before 20-08-2021.The duration of the course is 30 days. The

candidates who secure 60% of the marks in the examination will get the Certificate.

A Tl b
Signature

A.PALLAVI

Contract Lecturer in Commerce

Department of Commerce
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE
SUBJECT RELATED CERTIFICATE COURSE-2021-2022

TOPIC : “TALLY PRIME ”

ENROLLED STUDENTS LIST

HALL TICKET NAME OF STUDENT

2022004066002 B.DHANUNJAYARAO

2022004066004 G.GANGOTRI

2022004066005 K.ROHINI

2022004066006 N.GAYATRI

2022004066008 P.AVANTIKA

2022004066010 S.PAVANSAI

2022004066012 SOWMYA D.N

2022004067014 B.TARUNAKUMARI

2022004067015 B DEEPIKA

2022004067017 D.JAGADEESWARARAO

e | b 0 . .

=k -
LECTURER Jues Acgpase Foo
SARASARNAPETA RS o3 oy EERGE o i
HARASANNAPETA-53F 434 HARASANMAFPETA-ALD 401

Srkaiulam DisL Seikahulam Ciak
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GOVERNMENT DEGREE COLLEGE. NARASANNAPETA

SRIKAKULAM DISTRICT

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022

TOPIC : “TALLY PRIME ”

STUDENTS ATTENDENCE LIST

HALL TICKET NAME OF STUDENT

-—

2022004067002 B.DHANUNJAYARAO

2022004067004 G.GANGOTRI

2022004067005 K.ROHINI

2022004067006 N.GAYATRI

2022004067008 P.AVANTIKA

2022004067010 S.PAVANSAI

2022004067012 SPWMYA D.N

2022004067014 B.TARUNAKUMARI

O O Nl o v A W N

202200406715 B.DEEPIKA

—
—

2022004067017 D.JAGADEESWARARAO

. - I =

i y
——— Juimas Acgpase Eom
n FRIMCIF®L
GOYT. DEGREE COLLEGE GOVT. DEGREE GO LEGE

NAFASANNAPETA-83T 421 HARASANNAFETA-BIE 420
Srokaiubam st Srikahulam e
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

TALLY PRIME

REPORT:

As a part of academic activity, the Department of Commerce has
conducted Certificate Course in “ TALLY PRIME ” from 22-08-2021 to 20--
2021 for the academic year 2021-2022.The important objective of the course
is to improve basic knowledge in Commerce among the UG degree students.
As per the instructions given by the Principal during the minutes of the
meeting 10 members of students are enrolled into the Certificate Course for
LILIII B.Com to enrich the concepts the Accounts, the Commerce faculty
members have engaged classes 30 days and depth the basic concepts of the
subject. At the end of the course, an external examination with fill in the
blanks and multiple choice questions has conducted for the assessment of
learners understanding levels of knowledge. The minimum qualifying of
marks for the award of certification is 60%.All the students completed the

course successfully and got certificates during the academic year 2021- 2022.
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022

TALLY PRIME

OBJECTIVE OF THE COURSE:

The course will deal especially limited section of specific topics
included in the CBSE Xl &Xll commerce to gain comprehensive
understanding of all aspects relating to financial statements, and which

therefore have wide applicability. These are also the topics that are

conceptual the deepest and must therefore be understood as clearly as
possible this will be the overall objective of the course.

Course Duration: 30 days.

Level: UG
Course type: Scheduled

Certification: Certification will be given on the continuous
comprehensive evaluation of Students performance in the learning
activities.

8|Page
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SYLLABUS OF THE COURSE:

Fundamentals of Accounting

Journalizing and posting of

transactions

Maintaining chart of

accounts in tally prime

Recording day to day

transactions

Accounts receivable and

payables

A TR0 e

LECTLRE®
GOVT. DEGREE COLLEGE
HARASANNAPETA-537 43F

Frikaxulam Chst
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GOVERNMENT DEGREE COLLEGE, NARASANNAPETA

DEPARTMENT OF COMMERCE

SUBJECT RELATED CERTIFICATE COURSE-2021-2022
QUESTION PAPER MARKS: 30
Fill in the Blanks. 15x2=30
1. What is Tally
2.Whatisuseof Tally ______
3.Who is the founder of Tally___
4.Tally package developed by ____
5. contra voucher shortcut key
6.How many primary groups are there in Tally
7.GST means
8.Salary account comes under which head
9. Where do we record depreciation bad debts etc tally prime
10. Where do we record cash sales in Tally
11. Party account can be created through
12.Kotak bank account is an example
13.Single entry mode is applicable for
14. Which option is used to view stock items or group summary

15 .Single entry mode is applicable for
A Pl 0 s e
LECTURE®
GONT. DEGREE COLLERE
HARASANNAPETA-532 421
wrikak Llam Dist
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GOVERNMENT DEGREE COLLEGE
NARASANNAPETA

Acrradiied wih ¥ grade by HAAD
DEPARTMENT OF COMMERCE
CERTIFICATE OF COMPLETION

This B te cerfify thal MM

hos swccesshlly completed Certificate
Coura of &0 Howa in = TALLY PACKAGE CERTIFICATE COURSE" argonized by
the Doparment of Commerce for the ocodemic yeoar 20232-23023.44

A FABD x|
COURSE COORDINATOR
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From : To
Dr.P.TRINADHA RAO, The Principal
Department of Computer Science Government Degree College,
GDC-Narasannapeta. Narasannapeta.
N
N ;“:'&rﬁm"‘f'.-:l'l.:{{e !
.J". LS .:-.\ .E"-‘,\.-
Elﬂ = BB
Hﬂhl;u"l

Sub : Regarding to start certificate course on “ ICT Tools using Office Automation”.

skeskosk

Respected Madam,

Iam Dr.P.Trinadha Rao, as Computer science faculty in our college. This is regarding with conduct
subject related certificate course introducing for students benefits of our department on “ ICT Tools
using Office Automation” the course duration should be 45 hrs. we are going to start in the Aca-
demic year 2021-2022 i.e from 27-07-2022 to 05-08-2022.

This is my humble request you to permit us for the establishment of above certificate course.

P eSOt

Thanking you madam, —

Yours sincerely
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Department of Computer Science

Certificate course on “ ICT Tools using Office Automation —2021-22 .

The faculty member of the department of Computer Science met in the principals chamber
to discuss and review the conduct of the certificate course on “ICT Tools using Office
Automation” under the chairmanship of the principle and the faculty of the depar-
ment on dated 22-07-2022.

Agenda : Starting of certificate course of Degree All streams students.

Resolutions :

b

1. Ttisresolved to start the certiciate course titled “ICT Tools using Office Automation’

from : 27-07-2022 to 05-08-2022.(45 Hrs) for the academic year 2021-2022.

It is also resolved to frame the syllabus, regulation for the successful completion of the
certificate course.

Enrolled 65 students to this course

Resolved to conduct classes at 4-5 pm

Resolved to conduct exam after completion of the course and issue certificates to qualify
candidate,

Qualifying marks is 40%
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Fusd immn

Department of Computer Science

CIRCULAR

Dt: 22-07-2022

This is to inform that the Department of Computer Science is going to be conducted a subject
related certificate course from date 27-07-2022 to 05-08-2022 for the students of all degree
streams (BA/BCOM/BSC) on ““ICT Tools using Office Automation” . The students who
are interested can enrol their names to concern departments on or before 25-07-2022. the
duration of this course is 45 Hrs. The candidates who secure 40% of the marks in the

examinations will get their certificate.

P m%‘rﬁc

BING~

Department of Computer Science
Govt.Degree College
Narasannapeta
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@ GOVERNMENT DEGREE COLLEGE

ICT - Certificate Courses

Office Automation

Course Objective

To help the students to understand how to format, edit, and print text documents and prepare for

desktop publishing.Students will be able to create various documents newsletters, brochures,

making document using photographs, charts, presentation, documents, drawings and other

graphic images.
To work with the worksheet and presentation software.

SYLLABUS

UNIT I:
MS word: Word Processing — Features-Advantages and Applications- Parts of Word Window-

Toolbar-Creating, Saving, Closing, Opening and Editing of a Document-Moving and Coping a Text
-Formatting of Text and Paragraph- Bullets and Numbering-Find and Replace - Insertion of objects-
Headers and Footers- Page Formatting- Auto Correct- Spelling and Grammar- MailMerge- Macros.
UNIT II:

MS Excel:

Features — Spread Sheet-Workbook — Cell-Parts of a window-Saving, Closing, Opening of a Work
Book — Editing — Advantages — Formulas- Types of Function- Templates — Macros — Sorting-
Charts — Filtering — Consolidation — Grouping- Pivot Table.

UNIT III:

MS Power point: Introduction — Starting — Parts-Creating of Tables- Create Presentation — Tem-
plates- Auto Content Wizard-Slide Show-Editing of Presentation-Inserting Objects and charts.
UNITIV:

MS Access: Orientation to Microsoft Access - Create a Simple Access Database - Working with
Table Data - Modify Table Data - Sort and Filter Records - Querying a Database - Create Basic

Queries - Sort and Filter Data in a Query - Perform Calculations in a Query - Create Basic Access
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Forms - Work with Data on Access Forms - Create a Report - Add Controls to a Report -

FormatReports.

Assessment Scheme

Internal Assessment 50 Marks
External Exam 50 Marks

Internal Exam Scheme

Practical Assessment 30 Marks
Record 10 Marks
Viva-Voce 10 Marks
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Registered Ration

Boys

Girls

Total

35

48

83
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II-YEAR :: MS-OFFICE CERTIFICATE COURSE
Time: 2Hrs MODEL PAFER Marks: 50

Amswer any 3 Questions: Sx10=350M
1. Ezplain different parts of MS-Word-2070 window, with the help of a
diagram.
M5-Word-2010 D3 m moi 2rirersn Darm a0 Adrabod D300000,
Explain the features of M35 — Wortd.
M5 - Word S35, 8 sresds 8 odads.,
Wrlte steps about mail-merge [n MS-Wond,
MS-Word €' Soand3-a0f S0005 S grabed,

Exzplain the various parts of the ME-Excel window with the help of the diagram.
tigrd ORI 0 MS-Excel 20 ff-maﬂgr?:hw:aa?n"hnﬁmr:mﬁﬂ&mﬁ.
Explain lmportant features of MS-Excel

MS-Excel Gho8; So0q Shadel § sreadiond Dodiod

Define function? Explain various categories of Munctions with examples.

a8 SARG ID0mrer? DN e S I r S e D00 05,
What Is Chari? Explain dilTerent tvpes of charts available in Excel.
rhesotdcd?

8y mnciierends gt Mn Sdsrerar e M S Bt o,

Features of MS-FPowerPaint.

MS-PowerPolnt S,

Write about how to create Power Point presentation by using a Template.
oW GHTNoD HS0ronod pRedlnd e dynoord crabod,

Wrlte about slide Transithon and Costom Animation in PowerPolint presentation.
eyl P Codl me axom OO e sndcin £
cirfaas Ao traod,
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LAB SESSION :
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This is fo cerhfy that

Mr./Miss

studying has successfully completed certificate

course on “* Computer fundamentals and office tools " for a during of
30 Hours from 20-07-2022 to 05-08-2022 conducted by the Department
of Computer science in Government Degree College Narasannapeta,

Srikakulam and obtained Grade

Course coordinator IQAC Coordinator Principal




